Stjecanje zvanja I hapredovanje

knjizniCara na SUNY, Stony Brook,
N.Y.

Jelka Petrak
Sredisnja medicinska knjiznica



Kako | zasto?

e Antonija Prelec (1929.-1999.) Memorial
Fund osnovalo je SveuciliSte u Stony
Brooku kao spomen na doprinos svoje

knjizniCarke Antonije Prelec (collection
development librarian).

e Ciljevi fonda: unaprijediti izvrsnost rada

-\ PV 4

u medicinskom knjiznicarstvu



Antonija Prelec




SUNY, Stony Brook

e Jedno od cCetiri sveucCiliSna sredisSta State
University of New York (SUNY)
osnovano 1957/.

e Health Sciences Center osnovan 1972.
g. i obuhvaca 5 fakulteta (medicina,
stomatologija, sestrinstvo, upravljanje u
zdravstvu, socijalni rad) sa ca. 2.450
studenata






HSC Library
(http://www.hsclib.sunysb.edu)

Vise od 275.000 svezaka monografskih i
periodiCnih publikacija
2000 tekucih Casopisnih naslova

647 elektronickih Casopisa, oko 100 e-knjiga,
vise od 60 bibliografskih | ostalih baza
podataka

11 servera, +200 umrezenih PC, Barry Cooler
Learning Center

35.000 korisnika/mjesec
radno vrijeme: 08.30-00.30



[(EALTH SCIENCES CENTE
LIBRARY _

BARRY 5 COLLER, M.D.

—




Sto se meni uc€inilo osobitim?

e Ustrojstvo knjiznice (odjeli: Access
Services, Collection Management
Services, ILL, Health Care Informatics
Education Center, Information System)

e zaposljavanje marginalno
hendikepiranih osoba,

e Integrirani “sistemci”

e Healthcare Informatics Education
Center - teCajevi, teCajevi, tecajevi!!!



Web: Education Services online reaquest form: hitp: s hsclibsunysboedu
E rnail; adhzclibi@notes.co. sunmysb.edu

Class Categories:

l. Cirigntations & Lunch Bytes
Il. Non-Credit Workshops

100 Lewvel classes provide practical training for a variety of standard
desktop applicaticons seftware packages. Includess basic Intemet
COLUMEas,

200 Level courses offer general orientation to HSC Likrary infermation

and aducation services and resources. Includes intermediate
Internet courses.

300 Level courses provide detailed instructicn and training on locally
availalzle and web-basad public and preprietary electronic
information resources.

400 Level courses offer theme-kasaed theoretical and expariential
understanding of integrated informaticon systems and knowledge-
based rescurce management tools.

1. Credit Coursas

HALD 263 Computer Applications in Clinical Laboratory Sciences 1 CR
HAS 163 Computaer Literacy for Health Professionals 1 CR
HAS 564 Heaalth Informaticn & Communication Systams 3 CR
HAM 466 Applied Healthcare Informatics 3 CR
HAM 467 Clutcomes Measures and Evaluation 3 CR

Cither questicns:

Mail: Educational Services Department, HSC Likrary, SUNY 8034, H5C Level 3, Rm 136, SUNY
Stony Brook, Stony rock, NY, 117594-8034

Fhone: (631) 444-9752

Email: edhsclibi@notes. co.sunysh.edu

ORIENTATIONS & LUNCH BYTES

ES050: Lunch Bytes:

This workshops sares is held svery Wednesday from 12:00pm to 12:30M12:45in H2C Library Electronic
CLASSROOM 2. These lunch-hour workshops are intended to showeasse time saving tips and fricks for

common dasktop applications, Intemst and email dtiliies, and other IT resourcas. Differant topics are




ES100: Intreduction to Computing:
Provides an overview of the basic functions and structure of the modern computer system.  Includes: basic
computer architecture; storage and memory; opsrating systems; electronic file creation, storage and

management; PC vs, Metwork va. Thin Clisnt computing. Examples are premised on the Window NT
operating system and the computing emvironment found in the HSCZ community.
* W PR: Nons 1 Hour

ES101: Introduction to Windows 05

Prowvides an imtroduction to the Windows NT Cperating System (but principles can be generalized to Windows
25 05 & Windows 97 05).  Includes: orientation and navigation; configuration options; creating and moving
files and folders within directories; and setting up pregram and file shortcuts,

W PR ES100 Introduction to Computing (or equivalent expsrsnce) 1.5 Hours

ES105: Internet |: Intreduction to the Internet

Thiz class will b2 helpful not only for beginners but also for those who already have some Intemest expsrisncs,
You will leam how the Internet and Netscape work and receive a number of time-saving features of Naetscaps.
You will also leam what is the structure of a URL {(Wsb address), and how to manage bookmarks..

* & PR:ES101 Introduction to Windows O3S (or aquivalent experience) 2 Hours

ES110: MS Waord for Office 97 - Introduction

Teaches word- processing basics using MS Word for Cffice 57, Includes: basic and advanced features; text
editing; multi-tasking; document format and layout; file management and manipulation; and printing.

* W PR:ES101 Introduction to Windows OS {or equivalent experience) 1.5 Hours

ES111: M5 Word for Office 97 - Intermediate
Expands upon basic word procsssing skills. Includes: creating tables, memos, business letters, and
envalopes; advanced features such as Mail Marge and Macros; and uss of MS Word to ereate profassional-

looking resumes, caver letters, business documeants, st catera.
* W PR:ES110 M5 Word for Office 97 - Introduction 1.5 Hours

ES5115%: MS Excel for Cffice 97 - Intreduction

Prowides an imtroduction to the MS Office 97 spreadshest utility.  Includes: table creation and data entry;
simple functions and formulas; graphical data repressntation {charts); and printing and page s=t up of
dozuments.

* W PR:ES101 Introduction to Windows OS (or equivalent experience) 1.5 Hours



references for purposes of bibliographic control and refrieval; retrieving, managing and auditing information
resourcss quickly and easily; as wsll as producing proper bibliographiss on-thea-fly and automaticalby
formatted to any of a large variety of style-guides (AP, JAMA, ate.), all fully compatible with most word-
processing platforms. Depanding on supplies, participants will receive a sample, limited-uss copy of the latest
varsion of Reference Marager at the end of the class.
* W PR:E3101 Introduction to Windows 05 (or equivalent expeariencea) 2 Hours

ES210 Intreduction to the OVIDWsb Database Suits

200 Level Classes

Ciffer general orientation to HSC Library information and education services and rescurces. Includes
intermediate Intarnst courses.

E5200; Using HSC Library Electronic Classrooms

Thig half-hour arientation is required of all individuals or groups wishing to book ans of the librarys
classrooms for their own use. Includes: orisntation to the facilities; &7 equipment usags; procedures for
hawing special softevars installed; and start-up and shut-down procsedurss.

* & PR: Nons 30 minutes

E5210: HSC Library Catalog

Thiz class will provide you with warious tips and tricks on how to find library matsrial, including obkscure one. It
covars ssarching books, perodicals, and sarals. You will learn how to find material bassd on incom plets
records, and how to save, print, or email the matarial you found.

® & PR:ES101 Introduction to Windows O (or equivalent experience) 1.5 Hours

E5215: Exploring Likrary Resources |0 Getting Criented to the USE Werld of Infermation

Digcowver imformation and education services opsn to you through the HSC Library., Explors —and register to
ues! — the wealth of electronic information resources available to you through the HS C Library web-pags.
Also discussed will be faculty, student and staff access to the resources remotely (from home or office).
Includes: general navigation; fulltext books and journals; overview of available proprietary web-basead
information resources; and useful links to resources on campus and abroad. Time allowing, participants will
be oriented to the H5C Library Catalog {truncated wversion of ES210).

* W PR:ES101 Introduction to Windows OS {or equivalent experience) 1.5 Hours
o = CEss Ivobes hands -on 8 xerkes
&l = Participant= shoul bing a PC iormatted 1. 440MB diskstte or 100EK1B 2ip disk o class

PR = Pre-EQuElEcoursss) o expelence siiongly suggestad



300 Level Classes

Frovide detailed instructicn and training on locally-available and web-based public and propristary
electronic information resources.

ES310: Introducticn to the OVIDWeab Database Suite — featuring MEDLINE

Receive an owverview of the numerous databasss available through the HSC Librarys OWID subscription in
general, and develop a detailed understanding of the use of MEDLIME in particular. &ttendses will acquire in-
depth knowledge of the nature and operation of the OWID interface, with specific illustration of the sffective
use of MEDLINE, the premier biomeadical literature database produced by the National Library of Medicine.
Includes: usar registration; basic and advancad features of the OVID intaerface; database selection; controlled
wviocabularies and structure of biomedical litkeraturs; and execution of effective search strategiss.

W PR:ES101 Introduction to Windows OS {or aquivalent experience) 2 Hours

ES5311: Introducticn to CIMAHL

Understand the effective use of the Cumulative Indsx to Mursing and Allied Health Literaturs (CINAHL), as
wall as its similarities to and difference from MEDLIME. This class is designed espacially for thoss intsrested
in alli=d health information resources — Mursing, Physical Therapy, Occupational Therapy, Physician
Aszgistant, Dental Hygiene, Laboratory Science, Respiratory Therapy, et estera.  Includ es: basic, advanced
and unique CINAHL database features, and differential use of the CINAHL controlled vocabulary (relative to
MEDLIME]).

% & PR: E2310 Introduction to the OVIDWeb Database Suits 2 Hours

E5315: Introduction te EMEASE

Imtroducs yourself to EMBASE (Excerpta Madica), a databass similar to MEDLINE but which includes miamy
journals — particulary European journals — not indexed by MEDLINE. EMBASE is especially strong in
Paychiatry, Pharmacaology, as weall as Physical Medicine and Rehabilitation. Includss: basic and advanced
features, effective s=arch strategies, and complementary use with MEDOLIME.

* W PR: E2310 Introduction to the OVIDWeb Database Suite 2 Howrs

E531&: Exmploring Library Rescurces II: Digging Deepar into USE Databases

This owverview of the Web of Scisncs, FirstSearch, Lexis-Mexis, SearchBank, and Science Dirsct aims at
anhancing your knowlsdge and skills in using Imtemet-accessible ressarch resources. You will lsam how to
find res=arch, personal, and bibliographic information and to verify sourcss. Tips on how to find out about
coming mestings and confarsnces and full-text journal articles are also included. Y ou will lsam how o use the
library’s databases to their fullest estent and retrieve information with bstter precision and guality than =

5 = Class mohees hands -on e meckes
H = Parlicipant= sholld brirg a PC formatsd 1 44B diskette or 100KME 2ip disk o class
PR = Pre-equislE courses) o expelance sirongly suggeshad



ES340: MDConsult

Mavigate this rich, full-text service representing the next generation of integrated information systems and
available exclusively to the USE community through the HSC Library homepage. Includes: ussr registration
and profiling, general navigation and orientation, basic and custom full text searching of 35+ standard medical
reference books, 45+ professional biomedical jourmnals, 250+ category 1 CME modules, 450+ pesr-reviewsad
and approved practice guidelines, 2500+ customizable patient-education materials, 20,000+ drug
monographs, as well as valus-added tools for quickly mining information and staying abreast of biomeadical

issues within the professional literature and popular madia.
2 PR: ES105 Intemst 1 Intreduction to the htemst (or equivalant 2 Heours
gxpenance)

400 Level Classes

Cffer theme-based thearstical and experiential understanding of integrated information systems and
knowledge-based resource management tools,

E5410; AIDS Research Rescurces
Addressas information resources for those interestad in &A105 and HIV. Includes focusad use of MEDLIME

and AIDSLINE via OVIDWeb, as well as examination of other AIDSMHIV -related web-sites and print

information resources.
* W PR:ESNO Introduction to the OVIDWsb Database Suits 2 Hours

ES411: Cancer Research Resources
DCesigned for thoss interested in locating and utilizing a vansty of electronic resources in cancsr. Includss
focused wuss of MEDLINE and CancerLl T via OVIDWeb, as well as examination of other cancer and onool ooy-

related web-sites and print resources.
& & PR: ES310 Introduction to the OVIDWeb Database Suite 2 Hours

B = Cl&Ess Mmohves hands -on axemiEes
E = Paficipants should bing a PC onmated 1.44MB disketta or 1006B 21p disk o class
PR = Pre-eEusikcoursss) o expelence shongly suggestad






Osoblje

e Ukupno 40 stalnih zaposlenika, 10

o \g s \/

knjizniCara (sa zvanjem) + ravnatel]
e 2 odvojena nacina procjene rada i

stjecanja stalnog zaposlenja:

— knjiznicCari

— ostall



Opci uvjeti na sveuciliStu
dokazi da vladate podrucCjem (mastery of subject matter):

diploma, znanstveni stupnjevi, licencije, nagrade, priznanja,
ugled u struci;

nastavna sposobnost: prosudba kolega, nastavni materijali,
prosudba studenata (ankete, intervjui i sl.);

Znanstvena sposobnost: uspjesan znanstveni rad, publikacije,
ugled medu kolegama;

sveuciliSne aktivnosti: Clanstvo u razliCitim tijelima, rad sa
studentima koii je izvan nastavnih obveza, drustveno korisni rad
| sl.

stalno napredovanje: istrazivanje i druge aktivnosti koje govore
da kandidat prati zbivanja u svom podrucju

SUNY kao specifican kriterij dodaje: djelovanje na sveucilistu
koje je usmjereno na poticanje razliCitosti (manjine) i jednakosti
spolova



Kriteriji za napredovanje |
imenovanje knjizniCara

zbor, Clan zbora) su podskupina fakultetskih djelatnika
koja djeluje na ostvarenju ciljeva sveucilista u
Znanosti, nastavi I struci

e Kriteriji za napredovanje | imenovanje:
— vladanje strukom: osnovni uvjet je diploma

(magisterij?! 4+1)) iz podrucja knjizniCarstva ili
Informacijskih znanosti prema programu American
Library Association; moze jos: potvrda o drugim
steCenim stupnjevima, potvrde o specijaliziranom

obrazovanju, znanje stranih jezika -



e knjiznicarska osposobljenost: uspjesnost u
razvoju, organizaciji, rukovanju | promicanju
knjizniCnih sluzbi i izvora opcenito, a specificno,
funkcionalna uspjesnost na poslu koji obavlja
(misljenje korisnika i kolega)

e znanstvena aktivnost: oCekuje se od onih koji
imaju PhD i Cije je djelovanje slicho nastavnom osoblju
(napominje se: knjizniCari imaju ogranicenu
mogucnost znanstvenog djelovanja, jer to Cesto nije
nuzna sastavnica njihova profesionalnog djelovanja),
ali svi mogu i usitinu doprinose knjizniCarstvu u
znanstvenom smislu (konferencije, radovi,

bibliografije, kazala, recenzije knjiga, katalozi i Sl.)



e SveuciliSno i drustveno djelovanje: rad u
sveuciliSnim tijelima, rad sa studentima izvan
redovitih zaduzenja, vodenje povjerenstava,
drustveni rad

e trajno napredovanje: prisustvovanje
teCajevima trajne izobrazbe, radionicama,
strucnim i znanstvenim skupovima, znanstven
stupnjevi I sl.

e doprinos sveucCiliSnom zivotu ispravljanjem
diskriminacije i poticanjem razliCitosti
(prakticnim djelovanjem ili objavljivanjem
radova)



Stjecanje zvanja i napredovanje opca
nacela

e Knjiznicari daju podrsSku akademskom osoblju u
stvaranju novog znanja (odabirom, nabavom,
organiziranjem | dostupom zabiljezenom
Znanju)

 Cesto je vaznije da knjizniCar daje strucni
doprinos, nego da stvara novo znanje

o \g s \/

 Vecina knjizniCara mora pokazivati
profesionalnu osposobljenost, a ne sposobnost
Znanstvenog rada

e posebno vazno: dokazi da je to trajna aktivnost
kandidata i da Ce se nastaviti i u buducnosti




Zvanja (napredovanje)

e Stariji pomocni knjizniCar (senior assistant
librarian) - za napredovanje potrebno pozitivno misljenje
kolega i korisnika

e |zvanredni knjizniCar (Associate Librarian) -
kompetentnost u obavljanju poslova, uz doprinos podrucju rada
za koje se specijalizirao, pokazuje inicijativu koja prelazi opseg
redovitih zaduzenja, aktivnost u tijelima knjiznice i fakulteta,

= E N\ [l

urednistva strucnih Casopisa i sl.

e KnjizniCar (Librarian) - najvedi stupanj stru¢ne

=\ =

usluge, iznimni doprinos struci, regionalna ili nacionalna strucna
priznanja



Imenovanje (continuing
appointment)

o \g P4

e Trajno imenovanje dobivaju izv. knjiznicari |
knjizniCari nakon tri godine sluzbovanja u
jednom ili drugom zvanju,a pomocni ili stariji
pomocni knjiznicari (koji nemaju uvjete za
napredovanje, a nisu dali otkaz) nakon 7
godina, od kojih 3 posljednje moraju imati

jedno ili drugo zvanje
e Obicno se moraju zadovoljiti kriteriji za

napredovanje u zvanje izv. knjizniCara ili viSe,
tj. najveca profesionalna sposobnost, vazni

znanstveni doprinos, aktivnost na sveucilistu;



Postupak

Postupci se moraju zapocCeti barem godinu dana prije
nego istekne ugovor o radu na odredeno vrijeme,

odnosno izv. knjiznicar/knjizar u drugoj godini
sluzbovanja u tom zvanju

Napredovanje u vise zvanje ili trajno imenovanje
Inicira direktor nakon Sto dobije suglasnost kandidata;
ako je postupak obvezan, a kandidat ne dade ostavku,
direktor ne mora imati suglasnost kandidata

kandidati mogu podnijeti zahtjev u bilo koje vrijeme
prije primitka obavijesti o neimenovanju ili prije
osobne ostavke

direktor o postupku pismeno obavjeStava sve strucne
djelatnike (faculty members) u knjiznici ==



e Dokumentacija se sastoji od tri dijela:

1. Biografski dio: podnosi kandidat, a uvid imaju
svi koji e sudjelovati u pripremi prosudbene
dokumentacije

2. Opci prosudbeni dio: povijerljive informacije
koje na uvid moze dobiti kandidat, clanovi
Povjerenstva za politiku zaposljavanja u knjiznici |
viSi administrativni sluzbenici Fakulteta,

3. Posebni prosudbeni dio: povjerljive

Informacije koje mogu dobiti gore navedeni, ali ne

___ 1 kandidat




e Biografska dokumentacija sadrzava podatke o
obrazovanju, strucnom iskustvu, nastavnom iskustvu (ako ga
Imal!), nagradama, publikacijama, pozvanim predavanjima itd.
Mora biti ukljuceno i kandidatovo videnje uloge knjiznice u
sveuciliSnom sustavu te njegov program poboljSanja rada
knjiznice - predaje se direktoru knjiznice

e Opca prosudbena dokumentacija sadrzava ocjene
neposredne nadredene osobe, Clanova fakulteta, direktora
knjiznice te misljenje povjerenstva koje brine o politici
zaposljavanja u knjiznici*

e Posebni prosudbeni dio mora sadrzavati: barem Cetiri
pisane ocjene recenzenata koje je odabrao kandidat te nekoliko
(1) ocjena vanjskin NEOVISNIH recenzenata koje je zatrazio
direktor. U sluCaju napredovanja u visa zvanja barem jedan
recenzent mora biti osoba izvan sveuciliSta. Recenzenti moraju
ocijeniti strucne dosege kandidata**, usporediti ih s
poostignucima drugih u istom zvanju, reci bi li kandidat proSao

=

1 1ictanmyv/i raranzaoanta 1 ol




Pismo kojim direktor trazi misljenje

 Stovani, razmatramo napredovanje---- iz
zZvanja--- u zvanje---. Kako biste nam pomogli
da donesemo pravu odluku, molimo Vas da
ocijenite negove strucne kvalitete i ugled na
podrucju knjizniCarstva. Dostavljamo Vam cv.
i pravilnik. VaSa Ce ocjena biti povjerljive
naravi, ukoliko ne zelite da je pokazemo
kandidatu (bez/sa navodenjem VaSeg imena).

Hvalal



** Sto se ocjenjuje - primjer voditelja

e UcCinkovitost u upravljanju sredstvima i osobljem;

sposobnost artikulacije ciljeva i zadataka u razliCitim
nisanim dokumentima; oblikovanje politike 1 njeno
orovodenje; prilagodavanje programa i postupaka
promjenama u potrebama korisnika, tehnologiji |
dostupnim izvorima; sposobnost donosenja odluka,
koordinaciji, organiziranju i opcem upravljanju radnom
jedinicom; trazenje, osposobljavanje | motivacija
osoblja | poticanje na razvoj; prosudba osjetljivin
kadrovskih problema; raspodjela poslova; prijenos
ovlasti; uspjesna komunikacija s osobljem,
nastavnicima, studentima i upravom (ocjenu mogu
dati suradnici, studenti, nastavnici, kolege iz drugih
ustanova)




e U prosudbi takoder sudjeluju:
— napredovanje - svi djelatnici knjiznice koji imaju
viSe zvanje od kandidata,
— Imenovanje - svi djelatnici knjiznice koji su
Imenovani (trajno imenovanje)

Ako 1h nema dovoljno rektor ih, uz konzultaciju s
kandidatom I direktorom, imenuje izvana.

- Odluka se stavlja na glasanje. Obrazlozenje pise
direktor, koji moze dati I izdvojeno misljenje. Taj
dokument sastavnim je dijelom Opce prosudbene
dokumentacije.

Pismo preporuke, sa svim ostalim dokumentima,
proslijeduje se Povjerenstvu za politiku .
zaposljavanja u knjiznici ili izravno rektoru. Clanovi
tog povjerenstva moqu biti samo 1zv. prof/izv. knjiz.




Povjerenstvo pregledava | evaluira dokumentaciju,

pise preporuku ili obustavlja izbor/napredovanje s
obrazlozenjem.

Povjerenstvo radi u strogoj tajnosti.

Dokumentaciju s preporukom Povjerenstvo Salje
rektoru.

Rektor takoder piSe preporuku koju upucuje
oredsjedniku sveuciliSta i o tome obavjeStava
Kandidata

Ako predsjednik nema primjedbi, stvar je time
zavrsena.




Sindikalna prava

Radno vrijeme: 7,5 sati dnevno/37,5 tjedno, ali nema
minimalnog | maksimalnog radnog vremena
(professinal obligation)

Dopust: 1,75 dana/mjesec, bolovanje: 1,75
dana/mjesec

Minimalna placa (po kolektivnom ugovoru) od sijeCnja
2001.

— red.prof./knjizniCar 49.386 $
— izv. prof/izv. knjiz. 39.683 $
— docent/stariji pom.knjiz. 33.464 $
— asistant/pom. knijiz. 29.109 $

slobodna studijska godina svakih 7 godina
3 “university courses” godisnje
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Bismo i bili
spremni na
bungee
jumping?
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